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What will we
covere

How can Co-Pilot help
me with Excel

How to use Co-Pilot to
explain a complex
formula

How to extract insights
from your data

including generation
of charts

How to use co-pilot to
apply conditional
formatting and create
formulas for your data




Before we begin....

Al - STILL IN EARLY STAGES. WE ARE NOT AN Al EXPERT — INTERESTED IN THIS WILL CHANGE..
MAKING THE PATH HOW IT CAN HELP PARTICIPANTS
WORK AND LEARN WITH EXCEL



Anne Walsh -
rofile

2 Anne Walsh AKA The Excel Lady (“Hey you, you're the
Excel Lady)

Living in the west of Ireland
Website: www.the-excel-lady.com

Freelance Excel/PowerBl frainer for a long time..
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Author of...

»  Your Excel Survival Kit — your guide to surviving and
thriving in an Excel world - 2 edition

» Hate Excel? Learn to love the software that can
transform your confidence and career.

» Workbook for Hate Excel?

» Both Amazon bestsellers
8 books with BookBoon — repurposed in 2026
Loves movies, puns and crime fiction.

Married (long time...) with one son who is a
?of’rwore engineer — wonder where that comes
rom.....

» Connect with me on LinkedIn at
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https://www.linkedin.com/in/theexcellady/

You need to consider...

| e

Think of it like a
newbie that you have
to explain everything

to.

You may have to ask
it to tweak its
response several
times — use the
prompts it offers you.

¥

Hallucinations —
confident wrong
answers

&S

Confidential files —
only really with Co-
pilot Pro

Go Meta

Ask it how it can help you —
describe your situation



Co-Pilot Cosfts

Co-pilot free Co-pilot Pro (individuals)
“Basic functionalities such as text $20 per month . Co Pilot (Business/Enterprise)
suggestions, grammar corrections, Enhanced Al features integrated into k
and limited task automation™ Office apps

eEnterprise ($30 pp)
*Small fo medium business ($18-$21

per month)




Co-pilot analysis — seems to work best

Needs to be
loaded to
OneDirive

J

Autosave
has 1o be
on

Datain @
table
format

One
worksheet —
one file

J







Explain this formula to me?¢







Co-pilot analysis - Some suggestions

See what Co-
Pllot offers to
do first

Data |
Analyze Data
IS very helpful

Spend time on
clarifying your
questions

J




Let’s look at the options Co-pilof
ofters..

» Analyze Data options

» Use Co-Pilot on it
» Conditional formatting
» Summarize data

» Generate insights



Suggested Prompts

» Questionnaire responses - need to have the following:

>
>

An overall rating for Q1, Q2, Q3.

| want to have a chart that shows the Top three favourite workshops (Q4
— Favourite workshop

| want to have a chart to shows a summary of what people liked least —
based on the content in Q5 -

What people liked least — based on Q&: What you liked least.

| want an overall assessment of sentfiment based on Qé. | would like this
in the form of a word cloud.



Some Iimitations

Co-Pilot tends to default to using Python for charts
It often does the data as screenshots rather than live pivot tables.
It can take ages to calculate

It seems to work beftter if there is only one worksheet in it.
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You need to know enough about Excel to be able to assess the
answers.






Formulas and Formatting

» Home | Analyze Data options
» Using the sheet 3- Formulas and Formatting

» Please create a formula that will count all the entries that have
YEach” in package and where the unit price is greater than 200

» Highlight all the rows where the Total Including Tax is greater than
2000.

» Please highlight all the rows where the profit was greater than 500.



What we

have
covered

How can Co-Pilot help
me with Excel

How to use Co-Pilot to
explain a complex
formula

How to extract insights
from your data

including generation
of charts

How to use co-pilot to
apply conditional
formatting and create
formulas for your data




What is one thing | will try out from
this sessione



The content of this course, along with the slides and accompanying notes, remains the copyright of the presenter and should not
be reproduced, shared, distributed or provided to generative artificial intelligence (Gen Al) language models (or equivalent)
without permission.

Where this document contains public sector information, this is licensed under the Open Government Licence v3.0
(www.nationalarchives.gov.uk/doc/open-government-licence/version/3/).

Where reference is made to professional body websites, the copyright for the material in question is retained by the relevant
professional body. UK Accounting, Auditing and Ethical Standards are © Financial Reporting Council Ltd (FRC)
(https://www.frc.org.uk/about-the-frc/procedures-and-policies/disclaimer-and-copyright).

20:20 Innovation cannot accept responsibility for any person acting or refraining to act as a result of any material contained in this
document or information otherwise shared during or after the training course to which it relates.
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