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AI DATA 
When it comes to AI usage one should always know which
tools use data to train models and which one’s wont’ .

Claude AI - Is a free to use tool but you will need to go into
settings to switch off the ability for it to use your data to train
the model, see screenshot below. Make sure it’s toggled off
unless if will use the data.

Nano Banana - Is a free to use tool that can create images but
capped at a limit with free version. Use Gemini “Apps Activity"
setting in your account setting to prevent data from being
used for training. This can be especially important if you are
dealing with sensitive client information.



When it comes to using AI ethically one must understand the
limitations, biases and just as importantly the steps on how to
embed and use AI within a firm.

Below are some areas to consider across all levels especially if
you are in position of influence.

THINGS TO CONSIDER

DO WE HAVE A BYOAI?
It’s okay if people are exploring with AI but guardrails should be put in
place for what tools and ways people cane use AI. If there is no visibility
into what tools people are using this can be a potential risk. (Bring your
own AI)

CREATE A SIMPLE INVENTORY

List out the AI systems that
are currently in place.
Including those by 3  parties.
This can include, model,
costs, purpose and areas of
usage.

rd

DO WE HAVE AN AI BOARD?

Creating an AI board can help
manage the decisions around
AI use, governance and
ethical practices within a
firm.

SOME AI TRAINING IS BETTER
THAN NONE

To safeguard and be
compliant with the EU act
article 4 companies need to
ensure employees are
trained on using AI systems.
This also protects against
mis use of AI by safe
ensuring do’s and don’t.

DO WE NEED AI HERE?

Mapping out the process of
your business and role will
give a clear picture on if AI is
really needed at all for parts
of it or not. Trying to force AI
everywhere can be counter
productive.



Ethics and compliance in and around AI doesn’t have to be
tricky. The basic stuff is what will carry you a long way. Below
are 5 simple rules you can follow:

5 SIMPLE RULES TO FOLLOW
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Protect Senstive Data 

Create a policy

Keep a human

Transparency

Continous learning

Always protect sensitive data when using any AI system. Tools
like Co-pilot are GDPR compliant but this depends on your
version. If you are on the free one it is different from the paid
version.

A simple AI policy provides guidance as a company on how best
to use AI. An outright ban might not be productive but some
tools should be considered over others.

Outsourcing everything to AI might be too risky and it’s always
a safe bet to keep a human verifier in the process to check if
things are good.

If you used AI in a process then saying this will help to create
trust amongst parties. Hiding this can create distrust
especially if the AI gets it wrong.

AI ethics and AI use as whole isn’t a tick box exercise but rather
a culture shift and change. As AI evolves so too must your
knowledge around it. The basics are better than deep theory.
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